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A. SUBMISSION AS A SOLAR PV WORKER.

1. How to Generate a Commencement of Work Notice:

1.1.Visit our website: www.epra.go.ke

1.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.

1.3. Click License Application under the Renewable Energy drop-down.
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Figure 1.1: License Application Tab

1.4.Click “Apply Now”

« C % epragoke/license-application * ©

License Application

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Leave your feedback m

Figure 1.2: License Application Link

1.5.Login to your individual account using your username and password. If you
no longer remember your password, click on Reset Password and provide an
email address to which you have access.


http://www.epra.go.ke/
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EPRA Licencing Portal

Username *

Password *

Security Code

mw © Refresh

Please Type the Security Code above Herel

Remember Me

Create Account Reset Password

Figure 1.3: Account Login

1.6.Go to License Management and click on Solar PV- Completion Certificate.
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About Us Petrol Stations  Energy Service Contracts ~ File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q Verify Li New Licence Application v

My Licences
Application History
Petroleum Information & Statistics
LPG Information & Statistics

( Solar PV- Completion Certificate
Completion Certificate Approvals
Certificate Reviews

LA R E Returns
NAIROBI,

T T

Figure 1.4: License Management and Solar PV- Completion Certificate Tab

1.7. Click on +New Notice. You will need to have a valid license to proceed with
the generation of a commencement of work notice and completion certificate.
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AboutUs  License Management  Petrol Stations  Energy Service Contracts ~ File Complaints  ReportAccident  Report Corruption ~ Surveys  Energy Management

Q Verify Licences O -

/

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

&=

Manage CWN # Project Name Notice Date Client Nature of project Technician Submitted Action
New CWNs (0)

CWN awaiting
Technician's Review

(0)

Processed CWN by
Technician (0)

Manage CC

Figure 1.5: Notification of the new project

1.8.Proceed to fill in the details of the project to be commenced accurately and click
on “Save Project”.

88 E°RA

AboutUs  License Management  Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Qverify Licences O -
[ 0

New Commencement of Work Notice

Facility/Project Name * Nature of the Project * Project Capacity kWp *
~SELECT— ~
County * Physical Address * GPS Coordinate
~SELECT- ~
Model of the Project * Commissioning Date
—SELECT- ~ 1 ® Commissioning Date
Scope Of Work * Approving Lead Technician
¥
Client Name * Contact Person * Mobile Number *
Client Postal Code Client Postal Address Contact Email *

Figure 1.6: Filling in details of the new project
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1.9. Select “Add Team Members” you may add licensed team members by
searching their license numbers or unlicensed team members by entering the
name and national identification numbers

Home

View Project Details

Update Project Details Delete Project

CWIN{ Project ID Client Hame
Prepared By Cliant Postal Address
Facility/Project Mame Client Postal Code
Project Mature Contact Person
Prejact Capacity kW Cantact Emall
County Hame Mok s Humbar
Fhysical Address Submitted

GPS5 Coordinate Date Submitted
Commissiondng Date CWH foef Moo
Projact Mods Status

Scope Of Wark idestgn installatian

Add Team Members

1. Wou will only be able ta print and generate completion certificate & Commencement of work Notice after subrnitting,
2. The selected vachnician will need tovalidate the project details first.
3. Click abowve to add team members before clicking submit.

1.10. Confirm that all team members have been included

Process CWN for; Eagle Africa Cenfre 1100 kWp Project

Wiew Project Detalls

od Team Mambers

Project Team Members o i Mamber
MHame Member Trpe Liceies Humber PIHID Ke.
Lead Techniciat Delele
Tatleiicin Dhelel e
larhnician Nielrte
S D Tuhitien Dl

1. e will only be able to prinl and gensrals completion carificals & Commencamant of wark Nolice alter submitling
2. The selecled technician will need Lo validate the proect details firsh.
3. Click above 10 add leam members before clicking susmil.

Submit Project

1.11. Once the project details and team members are accurately outlined,
click on “Submit project”
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About Us

Qverify Licences

License Management  Petrol Stations

Energy Service Contracts  File Complaints

Report Accident

Report Carruption

Surveys

Energy Management

—

Home = CWN

View Project Details

Update Project Details

CWN|Project 1D
Prepared By
Facility/Project Name
Project Nature
Project Capacity kiWp
County Name
Physical Address

GPS Coordinate
Commissioning Date

Project Model

Scope Of Work

Add Team Members

Process CWN for: EPRA

a7

EFRA
Grid Tied Captive Sclar
1100

Mairobi

Feb 17, 2025

EPC

Process CWN for: EPRA

Client Name

Client Postal Address

Client Postal Code
Contact Person
Contact Email
Mobile Number
Submitted

Date Submitted
CWHN Ref No.

Status

1. You will only be able to print and generate completion certificate & Commencement of work Notice after submitting.
2. The selected technician will need to validate the project details first.
3. Click above to add team members before clicking submit.

‘ Submit Project '

Delete Project

1.12.

Figure 1.7: Submission of the project

desired project.Click on "Print" to generate your own copy.

Click on "Processed CWN by Technician," then select the CWN of the

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

Manage CWN
New CWNs (0)
CWN awaiting

Technician's Review
)

Processed CWN by
Technician

Manage CC

CC awaiting
Technician's Review

(0)

Processed CC by
Technician (2)

CC awaiting EPRA
Approval (2)

Processed CC by EPRA
(1)

Project Name Notice Date
Project one 01-04-2025
Project one 01-04-2025
Project Two 12-04-2025

Client

Client one

Clientone

Client TWO

Nature of project

Grid Tied Captive Solar

Grid Tied Captive Solar

Solar Mini Grid

Technician Submitted

1

Action
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Figure 1.8a: Processed CWN by Technician Tab

Home CWN  Process CWN for: EPRA

Process CWN for: EPRA
= ==

View Project Details

CWN/Project ID 73 Client Name

Prepared By Client Postal Address

Facility/Project Name EPRA Client Postal Code

Project Nature Grid Tied Captive Solar Contact Person

Project Capacity kWp 1100 Contact Email

County Name Nairobi Mobile Number

Physical Address 8 longonot Submitted Yes

GPS Coordinate + Date Submitted Apr1,2025
Commissioning Date Feb 17, 2025 CWN Ref No. EPRA/SPV/CWN/000T3
Project Model EPC Status Completion Certificate Approved by Solar PV Worker
Scope Of Work

Add Team Members

Figure 1.8b: Print Tab
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=PRA

Energy & Petroleum Regulatory Authority

COMMENCEMENT OF WORK NOTICE
NO. EPRA/SPV/CWN/00073
TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I/We hereby give notice of installation of a solar
photovoltaic system at the premises of;

Name EPRA

Postal Address

Physical address

GPS Location

County

Project Capacity

Scope of Work
I/We propose to commence the work on 01-04-2025

I/We confirm that;

1. The solar PV system is designed to meet the requirements outlined in the Kenya Standard
2. T'have provided to the client a system design declaration together with design drawings and calculations
3. The installation of the solar PV system shall comply with the requirements of the relevant Kenya Standard

signature:

EPRA/SPVT/I

Figure 1.8c: A print out of the Commencement Work Notice (CWN)

A completion certificate will be generated on completion of works this is as details in
the following section
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2. How to Generate a Completion Certificate:

2.1.Visit our website: www.epra.go.ke
2.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.
2.3. Click License Application under the Renewable Energy drop-down list.
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ELECTRICITY RENEWABLE ENERGY

Regulatory Instruments Regulatory Instruments

Application Guidelines Application Guidelines

License Application License Application

Registers Registers

Figure 2.1: License Application Tab

2.4.Click on the “Apply Now” link

€ Cc 23 epragoke/license-application o e

License Application

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Leave your feedback m

Figure 2.2: License Application Link

2.5.Login to your individual account using your username and password. If you
no longer remember your password, click on Reset Password and provide an
email address to which you have access.


http://www.epra.go.ke/
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EPRA Licencing Portal

Username *

Password *

Security Code

XUIUPUX = rerresn

Please Type the Security Code above Herel

Remember Me

Create Account Reset Password

Figure 2.3: Account Login

2.6.Go to License Management and click on Solar PV- Completion Certificate.

58 EoRA
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About Us |JLicense Management| Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q Verify Li New Licence Application =

/

My Licences

Application History

Petroleum Information & Statistics
LPG Information & Statistics

Solar PV - Completion Certificate
Completion Certificate Approvals

Certificate Reviews

NAIROBI,
httpsy/fportaLerc.goke:8443/indexphp?mypage=home.php#

Figure 2.4: License Management and Solar PV- Completion Certificate Tab
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2.7. For you to generate a completion certificate of a specific project you should
have initially processed and submitted a commencement of work notice of the
same project. Click “Processed CWN by Technician”

AboutUs  License Management  Petrol Stations ~ Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q, Verify Licences [ [-®

Home Commencement of Work Notice (CWM) & Completion Certificate (CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard
Manage CWN # Project Name Notice Date Client Nature of project hnici itted Action

CWN awaiting
Technician's Review

(0

Processed CWN by
Technician (1)

Manage CC

CC awaiting
Technician's Review

(0)

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0}

Processed CC by EPRA
(0)

Figure 2.5: Obtaining the specific project

2.8. Select the Project for which you would like to generate the completion
certificate, then navigate to the “CC tab “of that project.
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AboutUs License Management Petrol Stations  Energy Service Contracts  File Complaints  Report Accident  Report Corruption  Surveys  Energy Management

Q Verify Licences _ﬂ' -

Home = Commencement of Work Notice (CWM) & Completion Certificate (CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard
Manage CWN # Project Name Notice Date Client Nature of project Technician Submitted Action
New CWNs {0) 1 EPRA 04-02-2025 Grid Tied Captive Solar 1
CWN awaiting
Technician's Review
(0)

Processed CWN by
Technician

Manage CC

CC awaiting
Technician's Review

(0)

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0)

Processed CC by EPRA
(0)

Figure 2.6: Completion Certificate (CC) Tab

2.9. Click on Add Component,

AboutUs License Management Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q, Verify Licences _ o~

Home ~ Prepare Completion Certificate

Prepare Completion Certificate

e

Facility/Project Name EPRA Client Name
Notice Prepared By CWN Ref No. EPRA/SPV/CWN/00047
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components

‘ =+ Add Component '

# Item Rating Number Installed Model No Manufacturer Warranty (Yrs)

Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component detalls.

Submit Details

Figure 2.7: Preparation of Completion Certificate
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2.10. Click on the "Component ID" dropdown and select a component, such
as "solar module." Enter the component details as shown in Figure 2.8b. Once
done, click "Submit." Repeat this process for the remaining components,
ensuring all details are entered accurately before submitting each one. The
rating of the solar modules is to be submitted in Wp, inverters in kVA, batteries

in kWh and charge controllers in Amperes

Add Details

Component ID * Rating * Number Installed *

‘ ~SELECT- @

—-SELECT- Manufacturer * Warranty(Yrs) *

Solar Module

nverter

Battery

Charge Controller

Close

Figure 2.8a: Selection of component

Add Details

Component ID * Rating * Number Installed *
Solar Module ~ 580 874

Model No * Manufacturer * Warranty(Yrs) *
TSM-NEGI9SRC.20 TRINA 3

&)

Close

Figure 2.8b: Filling in details of modules used in the Project
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Add Details

Component ID *

Inverter

Model No *

SUN2000-100KTL-M2

L=

Rating *
100

Manufacturer *

Huawei

Number Installed *

5

Warranty(Yrs) *

5

Close
Figure 2.8c: Filling in details of inverter used in the Project
Add Details
Component ID * Rating * Number Installed *
Battery 7.5 10
Model No * Manufacturer * Warranty(Yrs) *
BYD BYD 5
Close
Figure 2.8d: Filling in details of battery used in the Project
Add Details
Component ID * Rating * Number Installed *
Charge Controller 50 4
Model No * Manufacturer * Warranty(Yrs) *
BlueSolar MPPT 75/15 Victron Energy 5
Close

Figure 2.8e: Filling in details of battery used in the Project
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2.11. Once all the components” details have been uploaded, click on “Enter
Test Results”

About Us License Management Pelrol Siafions  Energy Service Confracts  File Complaints  Report Accident

Report Comupion Surveys  Energy Management

Q, Verify Licences

N :: -

Home = Prepare Completion Certificate

Prepare Completion Certificate
Facility/Project Name EPRA Client Name
Notice Prepared By CWN Ref No. EPRASPVICWHND0047
Project Nature Girid Tied Caplive Solar Project Capacity 1100
Add Component Details
Installed Components
#  Item Rating Number Installed Model No Manufacturer Warranty (Yrs)
1 Solar Module 580.00 (Wp) 74 TSM-NEG19RC.20 TRINA 3
2 Inverter 100.00 (kKVA) 5 SUN2000-100KTL-M2 Huzwei 5
3 Battery 7.50 (KWh) 10 BYD BYD 5
4 Charge Coniroller 50.00 (&) 4 ElueSolar MPPT 75/15 Victron Energy 5]
1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.
Figure 2.9: Enter Test Results Tab
2.12. Click on the drop down for each test and select the appropriate result

for each. For the “Test Report” and “Design Drawings” upload the respective
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tiles for each based on the specific project, then click on Save Results.

AboutUs License Management PetrolStations Energy Service Contracts  FileComplaints  ReportAccident Report Corruption  Surveys  Energy Management

Q, Verify Licences

ome  Prepare Completion Certificate

Prepare Completion Certificate

Facility/Project Name Client Name
MNotice Prepared By CWN Ref No. EPRA/SPV/CWN/0004T
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Enter Test Results

# Test Result
1 Visual Inspection Tests | - SELECT - ( “ |)
2 Polari
"

3 Continuity

PASS
4 String Open Circuit Voltage (Voc)

FAIL
5 String Short Circuit Current (lsc)
& Insulation Resistance Test - SELECT - “
T Earth Loop Impedance Test — SELECT - v
k] Earth Resistance Test —SELECT - LS
E Functional Tests - SELECT - N
1o Test Report Mo file chosen
1 Design Drawings

Choose File | Nofile chosen

SaveRe_mhz’

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

Figure 2.10: Uploading the test Results

2.13. Click on “Submit details”,
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AboutUs  License Management  Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q, verify Licences _ﬂ -

Home = Prepare Completion Certificate

Prepare Completion Certificate

]

Facility/Project Name EPRA Client Name
Motice Prepared By CWN Ref No. EPRA/SPVWCWHN/0004T
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components

# Item Rating Number Installed Model No Manufacturer Warranty (¥rs)
1 Solar Module 580.00 (Wp) 74 TSM-NEG13RC.20 TRINA 3
2 Inverter 100,00 (KVA) 5 SUNZ00D-100KTL-M2 Huawei 5
3 Battery 7.50 (kWh} 10 BYD BEYD 5
4 Charge Controller 50.00 {4} 4 BlueSolar MPPT 75/15 Wictron Energy 5
Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

Figure 2.11: Submit Details Tab

2.14. Once you submit, the project will move to Manage CC under
“Processed CC by Technician” and “CC awaiting EPRA Approval”
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concurrently.

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

+ New Notice

Manage CWN #  Project Name Notice Date Client Nature of project Technician Submitted Action

New CWNs (0) 1 01-04-2025 Grid Tied Captive Solar 1 m

CWN awaiting 2 Projectone 01-04-2025 Clientone  Grid Tied Captive Solar 1
Technician's Review
(0)

Processed CWN by
Technician (3)

Manage CC

CC awaiting
Technician's Review
(0)

Processed CC by
Technician (2)

CC awaiting EPRA
Approval

Processed CC by EPRA
(1)

Figure 2.12: CC awaiting EPRA Approval

2.15. Upon approval by EPRA, click on “Processed CC by EPRA” then
navigate to the specific project, click on CC and print as shown in fig 2.13b

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

Manage CWN #  Project Name Notice Date Client Nature of project Technician Submitted Action
New CWNs (0) 1 EPRA 04-02-2025 Grid Tied Captive Solar 1 scc

CWN awaiting
Technician's Review
(0)

Processed CWN by
Technician (3)

Manage CC

CC awaiting
Technician's Review

(0)

Processed CC by
Technician (2)

CC awaiting EPRA
Approval (2)

‘ Processed CC by EPRA '

Figure 2.13a: Process of obtaining a copy of the project CC
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Prepare Completion Certificate

Facility/Project Name EPRA
Notice Prepared By
Project Nature Grid Tied Captive Solar

Add Component Details

Installed Components

# Item Rating Number Installed
1 Solar Module 580.00 (Wp) 874

2 Inverter 100.00 (kVA) 5

3 Battery 7.50 (kwih) 10

4 Charge Controller 50.00 (A) 4

Enter Test Results

Client Name
CWN Ref No.

Project Capacity

Model No
TSM-NEGI9RC.20
SUNZ2000-100KTL-M2
BYD

BlueSolar MPPT 75/15

e —
Print Certificate
~———
EPRA/SPV/CWN/00047
1100

Manufacturer
TRINA

Huawei

BYD

Victron Energy

+ Add Component

Warranty (Yrs)
3
5

5

Figure 2.13b: Print
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P RA

Energy & Petroleum Regulatory Authority

COMPLETION CERTIFICATE
NO. EPRA/SPV/CC/00047

TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I/We hereby give notice of completion of
installation of a (1100) kWp solar photovoltaic system at the premises of;

Client Name

Postal Address

Name of Contact Person
Business/Contact Telephone Number

Business/Contact Email Address

The installation works were conducted by;

Contractor License Number EPRA/SPVT/
Name of Contractor

Telephone Number

Email Address

Lead Technician License Number EPRA/SPVT/(
Lead Technician Name

Lead Technician ID Number

Other Technicians Involved Name Licence Number ID Number

The details of the project implemented are as below;

Facility/ Project Name EPRA

Nature of Project Grid Tied Captive Solar
Project Capacity (kWp) 1100

County Nairobi

Physical address 8 longonot

GPS Location +

Model of Project Implementation EPC
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The details of the components installed are;

. No. Warranty
# Item Rating Installed Model No Manufacturer (Yrs)
1 [Solar Module 580.00 (Wp) 874 TSM-NEG19RC.20  |TRINA 3
2 |Inverter 100.00 (kVA) 5 SUN2000-100KTL-M2 [Huawei 5
3 |Battery 7.50 (kWh) 10 BYD BYD 5
4 |Charge Controller 50.00 (A) 4 ?;‘;‘fssmar MPPT Victron Energy 5

The following tests were performed on the installation. The test values obtained are attached hereto

Test Pass/Fail
Visual Inspection Tests Pass
Polarity Pass
Continuity Pass
String Open Circuit Voltage (Voc) Pass
String Short Circuit Current (Isc) Pass
Insulation Resistance Test Pass
Earth Loop Impedance Test Pass
Earth Resistance Test Pass
Functional Tests Pass

[/We certify that

1. The design and installation of the solar PV system has been installed in compliance with the relevant Kenya Standard
and all applicable health, safety and environmental laws as provided in the Energy (Solar Photovoltaic Systems)
Regulation 2012

2. The client has been provided with the following documentation relating to the system

o A warranty for the installation workmanship.
o The “as built” system design and drawings.
o Warranties on the solar PV system or components issued by the manufacturer, importer or vendor.
o User manuals with respect to the solar PV system.
o Safety datasheets for solar PV components/systems.
o Instructions for the safe disposal of the solar PV system and system components.
3. The client has been trained on the operation, safe use and maintenance of the solar PV System

signature:

EPRA/SPVT/

Figure 2.13c: A print out of the Completion Certificate (CC)
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B. SUBMISSION AS A SOLAR PV CONTRACTOR

1. How to Generate a Commencement of Work Notice:

1.1.Visit our website: www.epra.go.ke

1.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.

1.3. Click License Application under the Renewable Energy drop-down list.

Ly
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Energy & Petroleum Regulatory Authority

HOME ABOUTUS . ELECTRICITY & RENEWABLE ENERGY  ENERGY EFFICIENCY PETROLEUM & GAS ECONOMIC REGULATION & TARIFFS  CONSUMER PROTECTION  INFORMATION CENTRE  OPPORTUNITIES

ELECTRICITY RENEWABLE ENERGY

Regulatory Instruments Regulatory Instruments
Application Guidelines Application Guidelines
License Application License Application

Registers Registers

Figure 2.1: License Application Tab
1.4.Click on the “Apply Now” link

« C % epragoke/license-application * ©

License Application

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Leave your feedback m

Figure 1.2: License Application Link

1.5.Login to your individual account using your username and password. If you
no longer remember your password, click on Reset Password and provide an
email address to which you have access.
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EPRA Licencing Portal

Username *

Password *

Security Code

mw © Refresh

Please Type the Security Code above Herel

Remember Me

Create Account Reset Password

Figure 1.3: Account Login

1.6.Go to License Management and click on Solar PV- Completion Certificate.

Surveys  Energy Management

Report Accident  Report Corruption

Petrol Stations ~ Energy Service Contracts  File Complaints

My Licences

Application History

Petroleum Information & Statistics

LPG Information & Statistics

Solar PV- Completion Certificate

Completion Certificate Approvals

Certificate Reviews

Figure 1.4: License Management and Solar PV- Completion Certificate Tab

1.7. Click on +New Notice. The contractor’s license and technician’s license will
need to be valid for the applicant to proceed with generation of

commencement of work notices
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Esery & e BeltoryAsvrty

$5 EPRA '

AboutUs  License Management  Petrol Stations  Energy Service Contracts ~ File Complaints  Report Accident  Report Corruption ~ Surveys — Energy Management

Q Verify Licences O -

Home Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

‘ +New Notice ’

Manage CWN # Project Name Notice Date Client Nature of project Technician Submitted Action

New CWNs (0)

CWN awaiting
Technician's Review

(0)

Processed CWN by
Technician (0)

Manage CC

Figure 1.5: Notification of the new project

1.8.Proceed to fill in the details of the project to be commenced accurately and click
on “Save Project”.

AboutUs License Management Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

NEMA Reporting ‘@, Verify Licences [ 3-2d

Home  Ct ion Cert Proji New C icement of Work Notice

New Commencement of Work Notice

Facility/Project Name * Nature of the Project * Project Capacity kWp *
~SELECT— ~
County * Physical Address * GPS Coordinate
—~SELECT— ~
Model of the Project * Commissioning Date
—SELECT— ~ = x Commissioning Date
Scope Of Work * Approving Lead Technician

) Licence No. EPRA/SPVT/0

P ) Licence No. EPRA/SPVT/C
Client Name * Contact Person * Mobile Number *
Client Postal Code Client Postal Address Contact Email *

‘ S .

Figure 1.6: Filling in details of the new project

1.9. Select “Add Team Members” you may add licensed team members by
searching their license numbers or unlicensed team members by entering the
name and national identification numbers
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View Project Details

Update Project Details Delete Project

CWIN| Praject ID Cliarvt Mame
Prepared By Cliant Postal Address
Farility/Project Hame tlient Postal Code
Froject Hature Contact Person
Projact Capacity BWp Cantat Emall
Caumty Hame Makile Numbar
Physical Address Submitted

GP5 Coordinate Date Submitted
Commissionding Date CWH foef Moo
Projact Madel Status

Scops Of Wark tdestpn installathan

Add Team Members

1 Wou will only be able ta print and generate completion certificate & Commencement of work Netice after subrritting,
2. The selected vachnician will need tovalidate the project details first.
3. Click above to add team members before clicking submir.

Submit Project

1.10. Confirm that all team members have been included

Process CWN for; Eagle Africa Cenfre 1100 kWp Project

Wiew Project Details

Aod Team Members

Project Team Members

Name Member Trps Lizeies Humber PIHAD He.
Lgiad Techniciat Delee
Tatlwiicin Delele:
larhnician Nelete
i Dy Turheicin Dl

1. ou will only be able fo prinl and gensrats complelion cerificals & Commencamant of work Nolice after submitling.
2. The selecled technician will need to validate the proiect desails firsh,
3. Click above 10 add team members before clicking submil.

&L

it Projirt
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1.11. Once the details of the project and team members are accurately
updated, click on “Submit project”

AboutUs

License Management  Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Cormsption

Surveys Energy Management

NEMA Reporting QX verify Licences

Home CWN  Process CWHN for: Project one

Process CWN for: Project one
WView Project Details

Update Project Details Delete Project

CwmN/Praject ID Eed

Client Name Client ane
Prepared By 5 Client Postal Address oo100
Facility/Project Name Project one Client Postal Code 7097
Project Nature Grid Tied Captive Solar Contact Person Ferson One

Project Capacity kWp 1100 Contact Email

County Name Mairobi

Mobile Number 072000000
Mairobi Submitted No
-1.2321° 5, 36.8220° E Date Submitted (natset)

Feb 17, 2025 CWN Ref No.

Erc status

Design and Construction
Add Team Members

1. You will enly be able to print and generate completion certificate & Commencement of work Notice after submitting.
2. The selected technician will need to validate the project details first.
3. Click above to add team members before clicking submit

&=

Figure 1.7: Submission of the project

1.12. Upon submission of the project, an email of this form will be sent to the
licensed technician for verification and approval of the project. The licensed
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technician will be required to log in to the EPRA account and validate the
details provided in the commencement of work notice

From: EPRA Licensing Portal <licensing@erc.go.ke>

Date: Wed, Apr 2, 2025 at 12:23 PM

Subject: Notification of Generation of Commencement of Work Notices.
To: < >

Dear Licensee,

Kindly note, a commencement of work notice has been generated for 1100 kWp project for Client one with you as the lead technician. Kindly log
in to your online portal and validate the details provided.

Energy And Petroleum Regulatory Authority
P. 0. Box 42681-00100, Nairobi
Eagle Africa Centre, Longonot Road Upperhill

Figure 1.8: Email Notification on Generation of CWN

1.13. The details of the application may be accessed through the “Project
Awaiting Technician’s Review” Tab.

Home Commencement of Work Notice (CWM) & Completion Certificate (CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

+New Notice

Manage CWN # Project Name Notice Date Client Nature of project Technician Submitted Action

New CWNs

CWN awaiting
Technician's Review

(1)

Processed CWN by
Technician (0)

Manage CC

CC awaiting
Technician's Review
(0)

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0)

Processed CC by EPRA
(5)

Figure 1.9: Technician’s Project Review

1.14. Once validated click on "Processed CWN by Technician," then select the
CWN of the desired project. After that, click on "Print"

Figure 1.10a: Processed CWN by Technician Tab
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AboutUs License Management  Petrol Stations  Energy Service Contracts  File Complaints ~ ReportAccident  ReportCorruption  Surveys  Energy Management

NEMA Reporting  Q, Verify Licences -§ -

Home Commencement of Work Motice (CWN) & Completion Certificate (CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ viewusermana |
Manage CWN # ProjectName  NoticeDate  Client Nature of project Technician Submitted  Action
New CWNs (0) 1 Projectone 02-04-2025 Client one Grid Tied Captive Solar _ 1

CWN awaiting
Technician's Review

(0)

Pracessed CWN by
Technician

Manage CC
CC awaiting
Technician's Review

(0)

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0)

Processed CC by EPRA

Figure 1.10b: CWN Tab

AboutUs  License Management  Petrol Stations  Energy Service Contracts  FileComplaints  ReportAccident  ReportCorruption  Surveys  Energy Management

NEMA Reporting ~ Q, Verify Licences

Home CWN  Process CWN for: Project one

Process CWN for: Project one

View Project Details

CWN/Project ID 7 Client Name Client one
Prepared By Client Postal Address 00100
Facility/Project Name Project one Client Postal Code 7097
Project Nature Grid Tied Captive Solar Contact Person Person One
Project Capacity kWp 1100 Contact Email
County Name Nairobi Mobile Number 072000000
Physical Address Nairobi Submitted Yes
GPS Coordinate -1.2921°5,36.8220°F Date Submitted Apr2,2025
Commissioning Date  Feb 17,2025 CWN Ref No. EPRA/SPV/CWN/00077
Project Model EPC Status Approved by Solar PV worker
Scope Of Work Design and Construction

Add Team Members

Figure 1.10c: Print Tab
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P RA

Energy & Petroleum Regulatory Authority

COMMENCEMENT OF WORK NOTICE
NO. EPRA/SPV/CWN/00077
TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I[f/We hereby give notice of installation of a solar
photovoltaic system at the premises of;

Name Project one

Postal Address 00100 - 7097

Physical address Nairobi

GPS Location -1.2921° S, 36.8220° E
County Nairobi

Project Capacity 1100

Scope of Work Design and Construction

[/We propose to commence the work on 02-04-2025

I/We confirm that;

1. The solar PV system is designed to meet the requirements outlined in the Kenya Standard
2. [ have provided to the client a system design declaration together with design drawings and calculations
3. The installation of the solar PV system shall comply with the requirements of the relevant Kenya Standard

signature: signature:

EPRA/SPVT/ EPRA/SPVC

Figure 1.10d: A print out of the Commencement Work Notice (CWN)

On completion of the project, you will have to generate a completion certificate.
Below is a step by step guide.

2. How to Generate a Completion Certificate:
2.1.Visit our website: www.epra.go.ke
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2.2. Navigate to the ELECTRICITY & RENEWABLE ENERGY tab.
2.3. Click License Application under the Renewable Energy drop-down list.

L - -
. . B info@epra.go.ke J 0709336000 o 020284700 Search here q English v

Energy & Petroleum Regulatory Authority

LR T Nakuru AGO 167.63 ¥ 1.99% Eldoret AGO 168.45 ¥ 1.96% Kisumu AGO 168.44 ¥ 1.96% Mombasa IK 148.15 ¥ 4.46% Noarobi IK 151.39 ¥4.38% Nakuru IK 151,01 ¥4.37% Eldoret IK 151.82 ¥ 4.35% Kist

HOME ABOUTUS . ELECTRICITY & RENEWABLE ENERGY  ENERGY EFFICIENCY PETROLEUM & GAS ECONOMIC REGULATION & TARIFFS  CONSUMER PROTECTION  INFORMATION CENTRE  OPPORTUNITIES

ELECTRICITY RENEWABLE ENERGY

Regulatory Instruments Regulatory Instruments

Application Guidelines Application Guidelines

License Application License Application

Registers Registers

Figure 2.1: License Application Tab

2.4.Click on the “Apply Now” link

€ C 25 epragoke/license-application b+ ©

License Application

Apply For Your Energy License Today

Welcome to the EPRA Kenya License Application Page! We are
dedicated to ensuring the efficient and reliable distribution of energy
across the nation. Whether you're looking to apply for an electricity or

petroleum license, you've come to the right place.

To begin your application process, please click the link below.

Leave your feedback =

Figure 2.2: License Application Link

2.5.Login to your individual account using your username and password. If you
no longer remember your password, click on Reset Password and provide an
email address to which you have access.
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EPRA Licencing Portal

Username *

Password *

Security Code

XUIUPUX = rerresn

Please Type the Security Code above Herel

Remember Me

Create Account Reset Password

Figure 2.3: Account Login

2.6.Go to License Management and click on Solar PV- Completion Certificate.

58 EoRA

Eruryy & il Begalhory ety
REPUBLI OF KENTA

About Us |JLicense Management| Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

Q Verify Li New Licence Application =

/

My Licences

Application History

Petroleum Information & Statistics
LPG Information & Statistics

Solar PV - Completion Certificate
Completion Certificate Approvals

Certificate Reviews

NAIROBI,
httpsy/fportaLerc.goke:8443/indexphp?mypage=home.php#

Figure 2.4: License Management and Solar PV- Completion Certificate Tab
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2.7. For you to generate a completion certificate of a specific project you should
have initially processed and submitted a commencement of work notice of
the same project. With this, click on “Processed CWN by Technician” then
select the desired project’s CC (Completion Certificate).

AboutUs  License Management Petrol Stations  Energy Service Contracts  FileComplaints  ReportAccident  ReportCorruption  Surveys  Energy Management

NEMA Reporting ‘@, Verify Licences

Home Cemmencement of Work Notice (CWN} & Completion Certificate {CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ view user wanual |
Manage CWN #  Project Name Notice Date Client Nature of project Technician Submitted Action
New CWNs (0) 1 Projectone 02-04-2025 Client one Grid Tied Captive Solar 1

CWHN awaiting
Technician's Review
(]

Processed CWN by
Technician

Manage CC

CC awaiting
Technician's Review

(o)

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0)

Processed CC by EPRA
(5)

Figure 2.5: Obtaining the specific project’'s CC
2.8. Click on Add Component,

AboutUs License Management Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys  Energy Management

NEMA Reporting  Q, Verify Licences

Home  Prepare Completion Certificate

Prepare Completion Certificate

Facility/Project Name Project one Client Name Client one

Notice Prepared By CWN Ref No. EPRA/SPV/CWN/000T7
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components ‘ + Add Component '

# Item Rating Number Installed Model No Manufacturer Warranty (Yrs)

Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

Figure 2.6: Preparation of Completion Certificate
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2.9. Click on the "Component ID" dropdown and select a component, such as
"solar module." Enter the component details as shown in Figure 2.8b. Once
done, click "Submit." Repeat this process for the remaining components,
ensuring all details are entered accurately before submitting each one. The
rating of the solar modules is to be submitted in Wp, inverters in kVA, batteries

in kWh and charge controllers in Amperes

Add Details
Component ID * Rating * Number Installed *
‘ _SELECT- @

--SELECT- Manufacturer * Warranty(Yrs) *

Solar Module

nverter
Battery

Charge Controller

Close

Figure 2.7a: Selection of component

Add Details

Component ID * Rating * Number Installed *
Solar Module ~ 580 874

Model No * Manufacturer * Warranty(Yrs) *
TSM-NEG19RC.20 TRINA 3

a

Close

Figure 2.7b: Filling in details of modules used in the Project



Solar Commencement of Work Notice and Completion Certificate Submission Manual

Add Details

Component ID * Rating * Number Installed *
Inverter v 100 5

Model No *

Manufacturer * Warranty(Yrs) *
SUN2000-100KTL-M2 Huawei 5

L=

Close

Figure 2.7c: Filling in details of inverter used in the Project

2.10. Once all the components” details have been uploaded, click on “Enter
Test Results”

Home  Prepare Completion Certificate

Added successfully

Prepare Completion Certificate

Facility/Project Name Project one Client Name Client one
Notice Prepared By CWN Ref No. EPRA/SPV/CWN/00077
Project Nature Grid Tied Caplive Solar Project Capacity 1100
Add Component Details
Installed Components + Add Component
# Item Rating Number Installed Model No Manufacturer Warranty (Yrs)
1 Solar Module 580.00 (Wp) 874 TSM-NEG19RC.20 TRINA 5
2 Inverter 100.00 (KVA) 4 SUN2000-100KTL-M2 Huawei 5

Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

Figure 2.8: Enter Test Results Tab

2.11. Click on the drop down for each test and select the appropriate result

for each. For the “Test Report” and “Design Drawings” upload the respective
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files for each based on the specific project, then click on Save Results.

Aboutls License Management Petrol Stations  Energy ServiceContracts  File Complaints  ReportAccident ReportCorruption  Surveys  Energy Management

Q,Verify Licences _ﬁ -

ome  Prepare Completion Certificate

Prepare Completion Certificate

Facility/Project Name : Client Name
MNotice Prepared By CWN Ref No. EPRA/SPY/CWN/0004T
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Enter Test Results

# Test Result
1 Visual Inspection Tests | - SELECT - ( VD
- N
3 Continuity

PAES
4 String Open Circuit Voltage (Voc)

FAIL
5 String Short Circuit Current (Isc)
& Insulation Resistance Test - SELECT - “
7 Earth Loop Impedance Test —SELECT - v
] Earth Resistance Test -~ SELECT - e
9 Functional Tests —SELECT - b
1o Test Report

Choose File | No file chosen

u Design Drawings Choose File | Mo file chosen

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

Figure 2.9: Uploading the test Results

2.12. Click on “Submit details”,
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AboutUs  License Management Petrol Stations  Energy Service Contracts  File Complaints  ReportAccident  Report Corruption  Surveys

Energy Management

NEMA Reporting ~ Q, Verify Licences

Home  Prepare Completion Certificate

Prepare Completion Certificate

Print Certificate
Facility/Project Name Project one Client Name Client one

Notice Prepared By CWN Ref No. EPRA/SPV/CWN/000T7

Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components <+ Add Component

# Item Rating Number Installed Model No Manufacturer Warranty (¥rs)
1 Solar Module 580.00 (Wp) 8714 TSM-NEG19RC.20 TRINA 5
2 Inverter 100.00 (kVA) 4 SUN2000-100KTL-M2 Huawei 5

Enter Test Results

1. You will only be able to print and generate completion certificate after submitting.
2. The Submit button will be active ones you've entered the results and component details.

‘ Submit Details '

Figure 2.10: Submit Details Tab

2.13. After submission, the project will move to the “CC Awaiting
Technician’s Review” stage, where the contractor’s licensed company
technician will be required to evaluate and approve it to allow further
progress.

AboutUs  License Management  Petrol Stations  Energy Service Contracts  File Complaints  Report Accident  Report Corruption

Surveys  Energy Management

MEMA Reporting @, Verify Licences

——
Home Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ view user manuat |
Manage CWN #  Project Name Notice Date Client Nature of project Technician Submitted Action
New CWNs (0) 1 Project one 02-04-2025 Client one Grid Tied Captive Solar 1

CWN awaiting
Technician's Review

(o)

Processed CWN by
Technician (1)

Manage CC

CC awaiting
‘ Technician's Review

Processed CC by
Technician (0)

CC awaiting EPRA
Approval (0)

Processed CC by EPRA
(s)

Figure 2.11: CC awaiting Technician’s Review



Solar Commencement of Work Notice and Completion Certificate Submission Manual

2.14. Once the project is approved, the project will move to “Processed CC
by Technician” and “CC awaiting EPRA Approval” concurrently.

AboutUs  LicenseManagement  Petrol Stations  Energy Service Contracts  FileComplaints ~ ReportAccident  ReportCorruption  Surveys  Energy Management

NEMA Reporting ~ Q, Verify Licences - - 2

Home ~Commencement of Work Notice (CWN) & Completion Certificate {CC) Dashboard

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ view usermanat |
Manage CWN # Project Name Notice Date Client Nature of project Technician Submitted Action

New CWNs

CWN awaiting
Technician's Review
(0)

Processed CWN by
Technician (1)

Manage CC

CC awaiting
Technician's Review

(0)

Processed CC by
Technician (1)

CC awaiting EPRA
Approval (1)

Processed CC by EPRA
(5)

Figure 2.12: CC awaiting EPRA Approval

2.15. Upon approval by EPRA, click on “Processed CC by EPRA” then
navigate to the specific project, click on CC and print as shown in fig 2.13b.

Commencement of Work Notice (CWN) & Completion Certificate (CC) Dashboard [ vewuservomal |
Manage CWN Notice
# Project Name Date Client Nature of project  Technician Submitted Action

New CWNs (0)

1 EPRATestHassid Lites 19-03-2025 Solar Home System 1 @ CWN
CWN awaiting
Technician's Review

© 2 Semara Test 100 ki Test 2 20032025 Utility Scale Solar 1
PV

Processed CWN by 3 Fagle Africa Centre 150 21.03.2025 Solar Mini Grid 1

Manage CC 4 EagleAfrica Centre 1234 kWptest  23-03-2025 Grid Tied Captive 1

Project Solar
CC awaiting
Technician's Review 5  Other Technicians Functional Test ~ 23-03-2025 Solar Home System 1
(0)
Processed CC by 6 Projectone 02-04-2025 Client one Grid Tied Captive 1 @ CWN
Technician (0) Solar

CC awaiting EPRA
Approval (0)

Processed CC by EPRA ’
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Figure 2.13a: Process of obtaining a copy of the project CC

AboutUs  License Management  Petrol Stations  Energy Service Contracts

FileComplaints  ReportAccident  Report Corruption  Surveys

Energy Management

-

NEMA Reporting  ‘Q Verify Licences

Home  Prepare Completion Certificate

Prepare Completion Certificate

( Print Certificate )

Facility/Project Name Project one Client Name Client one
Notice Prepared By CWN Ref No. EPRA/SPV/CWN/00077
Project Nature Grid Tied Captive Solar Project Capacity 1100

Add Component Details

Installed Components

+ Add Component

# Item Rating Number Installed Model No

Manufacturer Warranty (Yrs)
1 Solar Module 580.00 (Wp) 874 TSM-NEG1SRC.20 TRINA 5
2 Inverter 100.00 (kVA) 4 SUN2000-100KTL-M2 Huawei 5
Enter Test Results

Figure 2.13b: Print
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TO: THE ENERGY AND PETROLEUM REGULATORY AUTHORITY

P RA

Energy & Petroleum Regulatory Authority

COMPLETION CERTIFICATE
NO. EPRA/SPV/CC/00077

In accordance with the Energy (Solar Photovoltaic Systems) Regulations 2012, I/We hereby give notice of completion of
installation of a (1100) kWp solar photovoltaic system at the premises of;

Client Name

Postal Address

Name of Contact Person
Business/Contact Telephone Number

Business/Contact Email Address

The installation works were conducted by;

Contractor License Number
Name of Contractor

Telephone Number

Email Address

Lead Technician License Number
Lead Technician Name

Lead Technician ID Number

Other Technicians Involved

Client one
00100 - 7097
Person One
072000000

Name Licence Number

The details of the project implemented are as below;

Facility/ Project Name
Nature of Project
Project Capacity (kWp)
County

Physical address

GPS Location

Model of Project Implementation

Project one

Grid Tied Captive Solar
1100

Nairobi

Nairobi

-1.2921° S, 36.8220° E
EPC

ID Number
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The details of the components installed are;

. No. Warranty
# Item Rating Installed Model No Manufacturer (Yrs)
1 |Solar Module 580.00 (Wp) 874 [TSM-NEG19RC.20 TRINA 5
2 |Inverter 100.00 (kVA) 4 SUN2000-100KTL-M2 [Huawei 5

The following tests were performed on the installation. The test values obtained are attached hereto

Test Pass/Fail
Visual Inspection Tests Pass
Polarity Pass
Continuity Pass
String Open Circuit Voltage (Voc) Pass
String Short Circuit Current (Isc) Pass
Insulation Resistance Test Pass
Earth Loop Impedance Test Pass
Earth Resistance Test Pass
Functional Tests Pass

I/We certify that

1. The design and installation of the solar PV system has been installed in compliance with the relevant Kenya Standard
and all applicable health, safety and environmental laws as provided in the Energy (Solar Photovoltaic Systems)
Regulation 2012

2. The client has been provided with the following documentation relating to the system

o A warranty for the installation workmanship.
o The “as built” system design and drawings.
o Warranties on the solar PV system or components issued by the manufacturer, importer or vendor.
o User manuals with respect to the solar PV system.
o Safety datasheets for solar PV components/systems.
o Instructions for the safe disposal of the solar PV system and system components.
3. The client has been trained on the operation, safe use and maintenance of the solar PV System

signature: signature:

EPRA/SPVC/

Figure 2.13c: A print out of the Completion Certificate (CC)

2.16.  Alternatively, upon approval from the Authority, an email in the
format shown in fig. 2.14—encompassing both the approved CWN and CC—
will be sent to the company’s official email address.
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Notification of Approval of Completion Certificate inboxx a8 B
[ EPRA Licensing Portal <licensing@erc.go.ke> @ FriflApr, 0453 (1dayago) ¢ @ €
. tof -

Dear Sir/Madam,

Kindly note, completion certificate for 1100 kWp project for Client one has been approved. A copy of the commencement of work notice and completion
certificate are attached.

Energy And Petroleum Regulatory Authority
P. 0. Box 42681-00100, Nairobi
E fica R .

Figure 2.14: Email Notification upon Approval by EPRA




